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	Please return to:
Human Resources 
Bedford College

Cauldwell Street

Bedford, MK42 9AH

Telephone
(01234) 291000

Fax No
(01234) 342674
Email             recruitment@bedford.ac.uk


	PLEASE COMPLETE IN BLACK INK


	APPLICATION FOR

	JOB TITLE

	


	PERSONAL DETAILS (Please print clearly)
	

	Forename (s):
	Family Name:

	Address:
	Previous Family Name:

	
	Preferred Title

	
	(eg Miss/Ms/Mrs/Mr/Dr. etc.):

	Post Code:
	N.I Number:

	E-mail:
	

	Tel No:
Day time:


Evening:


Mobile:
	For Teaching Staff:

DfEE Number:


	PRESENT/ MOST RECENT EMPLOYMENT (please delete as appropriate)

	Name of Employer:
	Post Title:

	Address:
	Date Commenced:

	
	Date Left: 

	Post Code:
	Current annual Salary:

	Post Code:
	Period of notice:

	Brief summary of main duties/responsibilities:


	PREVIOUS APPOINTMENTS: including employed, unpaid and/or voluntary work. Please account for any intervals between appointments e.g. travel abroad, child care responsibilities.

	Name of previous organisation (most recent first) 
	From
To
	Title
	Brief summary of main duties/responsibilities.

	
	
	
	


	EDUCATION/TRAINING  including professional qualifications

	School/College/University
	Subject
	Qualification/Level achieved/Grade
	Date achieved

	
	
	
	


	Please use this space (and additional pages if necessary) to show how you feel you meet the Requirements as set out in the Person Specification for Qualifications/Training, Knowledge/Experience, Skills/Abilities and Special Requirements.  Please also add any other additional information which you feel is relevant in support of your application.


	Please state the number of days absence due to sickness that you have had during the last year :




	REFEREES

	State the names and addresses of two people who can comment on your suitability for this post. One should be your current/most recent employer.

	Name 
	Name:

	Position:
	Position:

	Address:
	Address:

	May we contact the referee prior to interview?
Yes/No
	May we contact the referee prior to interview? 
Yes/No


	Your signature below confirms that:

· You are not on List 99, disqualified from work with children, or subject to sanctions imposed by a regulatory body (e.g. the General Teaching Council)

· You understand that you may be required to complete an Enhanced Criminal Records Bureau Disclosure

· You understand that providing false information could disqualify you from selection or lead to dismissal after appointment
· You consent to the information you have provided being processed for employment related administration in accordance with the Data Protection Act 1998.

	Signed


	Date
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	Bedford College

Cauldwell Street

Bedford, MK42 9AH

Telephone:  01234 291000, Fax:  01234 342674


Bedford College recognises the importance of providing equal opportunities in employment and it is the College’s policy to employ and promote our employees on the basis of their suitability for the work to be performed.  In order to monitor the effectiveness and success of this policy it is important that you complete this questionnaire.  The details you provide on this form are confidential and only be used for monitoring purposes to ensure the policy is effective

	1.
	Please state which job you have applied for:
	
	

	2.
	What is your name:
	
	

	3.
	What is your gender?
	Female
 FORMCHECKBOX 

	Male
 FORMCHECKBOX 


	
	(If you are currently undergoing the process of gender reassignment, please tick your future gender.)

	4.
	How would you describe your nationality and/or ethnicity? (please tick one box only):

	
	White :
	British
 FORMCHECKBOX 

	Irish
 FORMCHECKBOX 

	Other White
 FORMCHECKBOX 

	

	
	
	
	
	
	
	

	
	Mixed :
	White and Black Caribbean
 FORMCHECKBOX 

	White and Black African
 FORMCHECKBOX 

	White and Asian
 FORMCHECKBOX 

	Other Mixed
 FORMCHECKBOX 

	

	
	
	
	
	
	
	

	
	Asian or Asian Britis :
	Indian
 FORMCHECKBOX 

	Pakistani
 FORMCHECKBOX 

	Bangladeshi
 FORMCHECKBOX 

	Other Asian
 FORMCHECKBOX 

	

	
	
	
	
	
	

	
	Black or Black British:
	Black Caribbean
 FORMCHECKBOX 

	Black African
 FORMCHECKBOX 

	Other Black
 FORMCHECKBOX 

	

	
	
	
	
	
	

	
	Chinese:
	
 FORMCHECKBOX 

	
	
	

	
	
	
	
	

	
	Other Ethnic Group:                         FORMCHECKBOX 

	
	(Census 2001 descriptions)

	5.
	Please tell us your date of birth:

	6.
	Have you a disability you would like us to know about?

	
	Yes    FORMCHECKBOX 

No      FORMCHECKBOX 

Prefer not to say   FORMCHECKBOX 

	
	

	
	If you have a disability, what adjustments could we make to assist you if you were successful in obtaining an interview?  (continue on separate page if necessary)

	
	
	

	7.
	Where did you see this vacancy advertised?

	
	Newspaper (which publication?)

	
	Internet (which site?)
	


NB if you are filling in this form electronically, you can complete the tick-boxes with a double-click
August 2008






